
Vault Access How-To Guide

Welcome to the HIRC Vault TM. Using Microsoft Teams, members are able to share resiliency
information simply and securely. Multifactor authentication is enforced for all users. Suppliers are
encouraged to share artifacts pertaining to HIRC standards with customers.

1. Invitation
○ HIRC sends an invitation to each Member’s work email.

2. Accept Invitation
○ Member clicks the link to accept the invitation.

3. Verify Identity (Multi Factor Authentication)

○ Member verifies their identity through the Microsoft authentication process.

4. Access Granted
○ Once the invitation is accepted and identity verified, Member gains access.

5. Member Collaboration
○ Member collaborates by sharing content simply and securely.
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Step 1: Invitation Email
Click Accept Invitation
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Step 2:
Enter password. Click Sign In

Step 3:
Click Looks good!
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Step 4:
Click Yes

Step 5:
Click Accept
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Step 6:
Click Next

Step 7:
Click Next
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Step 8:
Click Next

Step 9:
Using the Microsoft Authenticator app, scan the QR code with your device.
After you scan the QR code, click Next
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Step 10:
Enter the 2 digit code on your screen into your Microsoft Authenticator app.

Step 11:
Click Next
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Step 12:
Click Done

Welcome to the HIRC Microsoft Tenant! Your screen should look like this:

Step 13:
Click My Apps
Then click My Groups from the dropdown menu
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Step 14:
Click Groups I am in (1)

Step 15:
Click HIRC Vault
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Step 16:
Click Teams

Step 17:
Click Cancel
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Step 18:
Click Use the web app instead

Step 19:
Click the email address that received the original invite
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Step 20:
Click Get Started

Step 21:
Click the ⨯ to close
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Step 22:
Welcome to the HIRC Vault! Additional content and file sharing coming soon.
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