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Welcome to the HIRC Vault ™. Using Microsoft Teams, members are able to share resiliency
information simply and securely. Multifactor authentication is enforced for all users. Suppliers are
encouraged to share artifacts pertaining to HIRC standards with customers.

1. Invitation

o HIRC sends an invitation to each Member’s work email.

2. Accept Invitation

o Member clicks the link to accept the invitation.

3. Verify Identity (Multi Factor Authentication)
o Member verifies their identity through the Microsoft authentication process.

4. Access Granted
o Once the invitation is accepted and identity verified, Member gains access.

5. Member Collaboration

o Member collaborates by sharing content simply and securely.
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Step 1: Invitation Email
Click Accept Invitation

HIRC Connect invited you to access applications within their organization

B - L. . Repl #~ Reply All F d
Microsoft Invitations on behalf of HIRC <invites@micro: © | © Reply ) Reply 7 Forwar W

To - I

@ If there are problems with how this message is displayed, click here to view it in a web browser,

O please only act on this email if you trust the individual and organization represented below. In rare cases,
individuals may receive fraudulent invitations from bad actors posing as legitimate companies. If you were not
expecting this invitation, proceed with caution.

Sender: HIRC Connect (connect@hircstrong.org)
Organization: HIRC

Domain: hircstrong.org

This message was provided by the ssnder and & not from Microsoft Corporation.

Message from
HIRC Connect:

‘ ‘ Welcome to the HIRC Microsoft tenant. Access to the
HIRC Wault coming soon. , ’

The HIRC Vault will allow members to share resiliency
information securely and easily via Microsoft Teams.
Multifactor authenticiation is enforced for all users,
Suppliers are encouraged to share artifacts pertaining to
HIRC standards with customers.

If you accept this invitation, you'll be sent to httpsyfaccountactivedirectorv.windowsazure.com,/?

tenantid=455c5020-16db-4a46-58e1 -6fc358ecci1 Tilogin hint=_

Accept invitation

This invitation email is from HIRC (hircstrong.org) and may include advertising content. HIRC has not
provided a link to their privacy statement for you to review. WMicresoft Corporation facilitated sending this
email but did not validate the sender or the message.

= Microsoft

‘HIRC
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Step 2:
Enter password. Click Sign In

B® Microsoft

I
Enter password

Password

Forgot password?

Use your face, fingerprint, PIM, or security key instead

Step 3:
Click Looks good!

2t Microsoft

Is your security info still
accurate?

We just want to make sure this security info is up-to-
date, 50 we can use it to verify your identity or alert
you if there’s ever a problem with your account.

- I
I
= |dentity venification apps (What's this?)

don't have any of these

p—
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Step 4:
Click Yes

B Microsoft

Stay signed in?
Stay signed in so you don't have to sign in again

next time.

|| Don't show this again

o

Step 5:
Click Accept

B Microsoft

BT Microsoft

Permissions requested by:
HIRC

hirc123.onmicrosoft.com

By accepting, you allow this organization to:
e Receive your profile data

e Collect and log your activity

~  Use your profile data and activity data

Yew should anly sczept if pou trust HIRC. HIRC has not provided
links to their terms for you to review. You can update these
permissions at hitps://myaccount.microsoft.com/caganizations.
Learn maore

This resource is not shared by Microsoft.

Cancel

‘HIRC



=4HIRC. vault Access How-To Guide

Step 6:
Click Next

B Microsoft

BT Microsoft
|
More information required

Your organization needs more information to keep
your account secure. Before making changes to your
security info you must complete multifactor
authentication.

Use a different account

Learn mare

Step 7:
Click Next

Keep your account secure

Microsoft Authenticator

0 Start by getting the app
Cn your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choose "Next”.

| want to use a different authenticator app

Lwant 1o set up a different mathed

‘HIRC
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Step 8:
Click Next

Keep your account secure

Microsoft Authenticator

Set up your account

If promipted. allow notifications. Then add an account. and select "Work or schoaol”,

oo ]

| want to set up a different method

Step 9:
Using the Microsoft Authenticator app, scan the QR code with your device.

After you scan the QR code, click Next
Keep your account secure

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code, This will connect the Microsoft Authenticator
app with your account,

After you scan the QR code, choose “Next”,

bt

| Cam't scan image?

1w i n
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Step 10:
Enter the 2 digit code on your screen into your Microsoft Authenticator app.

Keep your account secure

Microsoft Authenticator

Let's try it out

Approve the natification we're sending to your app by entering the number shown below.

- 53
Back
Lwant to set up a different method
Step 11:
Click Next

Keep your account secure

Microsoft Authenticator

° Motification approved

v/

| want to set up a different method

‘HIRC
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Step 12:
Click Done

Keep your account secure

Success!

Great job! You have successfully set up your security info, Choose “Done” to continue signing in.

Default sign-in method:

@ Microsoft Authenticator

Done

Welcome to the HIRC Microsoft Tenant! Your screen should look like this:

i My Apps S Search apps Gy T I\/.-"D
Apps dashboard FH Addapps (D Create collection _# Customize view
Apps
< Apps & Settings
There are na apps to show.
Step 13:
Click My Apps
Then click My Groups from the dropdown menu
My Apps -~
« My Apps
My Account
Wy Groups @

‘HIRC
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Step 14:
Click Groups | amin (1)

3 My Groups

O Overview

| 1 Overview

Groups | own ([0}

Groups | am in (1} @ Greawps | am in (1)

B2 & J

Deleted groups (0}

My Account

o

My Apps
£ Give feadback

Step 15:
Click HIRC Vault

i1 My Groups +

°_ Groups | am in

O Filter by keyword | Filters

1 Owverview

Showing 1 items total.
T3 Groups | own (0} st e

| % Groupsiamin () Beonp gama Type Description
B Oaled oo 3 HIRC Vaul Microso ft 365 Vault for resiliency information for opt-in suppliers to share with customers only O Leave

() My Account

CE My Apps

o

Give feedback

‘HIRC



=4HIRC. vault Access How-To Guide

Step 16:
Click Teams

i My Groups
<~ Go back

HIRC Vault

Details Members Chamers

o Cnly group owners can edit

Actions:

Leave
Group type: Unified
Membership type: Assigned
Diescription: Vault for resiliency information for opt-in suppliers to share with customers only
Members: T
Owners: 4
Policy: This group requires owner approval
Sensitivity:
Group links:

' Outlook * Teaméj * Sharepoint

Step 17:
Click Cancel

! Open Microsoft Teams? I

hitps:/ teams.microsoft.com wants to open this apphication.

D Abways sllow t=ams.microsoft. com to open links of this type n the associated app

Cpen Microsoft Teams

‘HIRC
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Step 18:
Click Use the web app instead

[ —aaa— ]
' TR
d —
A o
o —

-

Stay better connected with the Teams desktop app

Download the Windows app Use the web app instead

Already have the Teams app? Launch it now

Step 19:
Click the email address that received the original invite

B® Microsoft

Pick an account

—|— Use another account

11
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Step 20:
Click Get Started

Welcome to Teams!

Collaborate in channels
Get work done in focused conversations

Chat with your colleagues
Have one-on-one and group chats

Have meetings and <alls
Calls with audio, video. and screen sharing

Security

We'll never sell or share your data

Gat Started
'u Gat Started

Step 21:
Click the x to close

One last thing...

Scan the QR code to get the Teams mobile app.

£ Downinsaon the
L ¢ App Store

HIRC.
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Step 22:
Welcome to the HIRC Vault! Additional content and file sharing coming soon.

.
] Q, Search w HRC A Uy
Q Teams == General Pos: w | =

Activity "

B | - vourteams

e HIRC Unknown user 222 Phi Edited L N
~ &8 Hirc vaurr .

i General

Teams

HIRC VAULT

Using Microsoft Teams, members are able to share resiliency information securely and easily. Multifactor authentication is enforced for all
users. Suppliers are encouraged to share artifacts pertaining to HIRC standard with customers.

Examples include: Resiliency Badge Executive Summary

w, Reply

@ Only channel moderators can post in this channel.
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